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Client Bulk Worksheet

Each fiscal quarter, do the following to report to FMS the adjusted trial balance for each of
your TAFSs.

After FMS opens the reporting window

O

Download the SGL data file (Chapter 3) and save it on your workstation or network.
Do this once while the reporting window is open. Use the SGL account numbers and
their attributes in the SGL data file to build the records in your bulk transfer file.

Download the MAF (Chapter 4) and save it on your workstation or network. Each
preparer must log on to the Client Bulk program and download his or her own MAF
once while the reporting window is open. When you download the MAF, all of your
TAFSs appear in the window; however, when you save the MAF data, only the
TAFSs with a Bulk Indicator = “Y” are saved in your MAF data file. Use the TAFSs
and the pre-closing balances in each MAF to build the records in your bulk transfer
file.

Note: Update your contact information if necessary when you download the MAF.

After you create the bulk transfer file, upload it to FMS (Chapter 5). If your bulk
transfer file is not rejected, the TAFS Summary Report automatically appears on your
window. DO NOT close the window until you print or save the reports you need.

Print or save the reports you need (Chapter 8).

Review the TAFS Summary report, either on the Client Bulk window or on the copy
you printed, to find records that the Client Bulk program rejected during the editing
process. If records were rejected, do the following:

O Move the rejected records and the records for the same TAFSs, to a new bulk
transfer file. Correct the records and upload the new file to FMS.

O If you selected to add records that failed the accounting edits to the FACTS
II database (see step 5 on page 21), use the FACTS II Client program to
correct those records.

U.S. Department of the Treasury FMS.IR. AMSD.FRB October 2003



FACTS 1II Client Bulk User’s Guide

Introduction

Welcome to the FACTS II Client Bulk User’s Guide. This guide helps you perform user tasks
in the FACTS II Client Bulk program. Use this guide if you want to

View your contact information.

Download SGL (U.S. Standard General Ledger) information.

Download MAF (Master Account File) information.

Upload FACTS II bulk transfer files.

View the reporting window open and close dates.

This document assumes that you are familiar with the standard features of a program written
for the Microsoft Windows® environment.

1.1 System Requirements

The recommended system requirements for FACTS II include:

m  Pentium Processor

= 32 MBRAM

m  SVGA monitor and video card

m  Mouse (with right and left buttons)

m 56 KB modem

m  Analog telephone line for data calls, like those used by FAX machines.
m  Microsoft Windows 9x and Windows NT 3.51 will be supported.

m  Web Browser

Windows 9x and Windows NT users will need "Dial-Up Networking" using PPP (Point-to-
Point Protocol) provided on Windows installation diskettes.

U.S. Department of the Treasury FMS.IR.AMSD.FRB October 2003 1
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1.2 Starting the Client Bulk Program

How you start the Client Bulk program depends on your connectivity to FMS. Whether you
establish connectivity to FMS via a T1 line or a dial-up connection to FMS using a SecurID,
use the FMS In Touch website to start the program. See your network administrator if you
don’t know what type of connectivity to FMS you have.

Only FACTS II administrators and preparers can log on to the Client Bulk program.

To start the Client Bulk program

1. Using the communications software on your workstation, establish a connection to FMS.

See your network administrator for steps to connect to FMS.

2. Using Microsoft Internet Explorer® or Netscape Navigator®, go to
http://intouch.fpa.fms.treas.gov/.

3. On the FMS In Touch home page, click the Programs link.
4. On the Programs page, click the GOALS II/FACTS II link.

5. On the GOALS II/FACTS II page, click the FACTS II Client Bulk (Production) link.

6. On the FACTS II Client x
Bulk Application WindOW, Enter a User ID and password to log onto
t U ID d FA ]lx FACTSH CLIENT BULK v.3.02a .
ype your ser an E'%i Bﬂ L PF2CH v.3.02a Releazed Date: 040903 10:32:42
Password and then press Server: Testing Region - DA
ENTER. User: | [ o
Password: | Cancel

7. On the GOALS2 Message
window, press ENTER and the main Client Bulk window appears.

1.3 Changing your Password
You are able to change your password at any time. If you do not change your password for

365 days, then you will be prompted by the system to change your password. Passwords
must be eight characters long and contain at least one numerical value.

To change your Password

1. You are able to change your password from three different areas: the Menu Bar, the Tool
Bar and the Tree view.

Chapter 1 - Introduction
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Eeport  Windows  Help

File “iew: [
o Menu Bar - to change your password from oS ————
the Menu Bar, simply click Tools and then Download SGL Data

Change Password. Download MaF Data
Uplzad BULK Data Fils

Current Processing Window
Reference Data 3

Change ord

Customize Toalbars...

o Tool Bar — to change your password from the Tool Bar simply click the
Key icon E .
Download S5GL D ata

o Tree view —to change your password from the Tree 5} Download MAF Data
view simply click Change Password located at the - Show Al Freparers
: [+ Select a specific Prepare
bottom of the Tree view. Upload BULK Data Fil
----- Proceszing Window
[=1-- Reference Data
i Bllowable SGL Attibutes
- Bulk Submission
i Bull Transfer File Detail
----- Admin Tools
E1--ATE Reports
L2108 Hardeopy Repart
opy Repart
ord

- Contact Information

2. Once you select Change Password a window will appear. Enter your current password
into the Current Password field and enter your new password into both the new password
field and Confirm New Password field. Click OK to save your new password.

!E_ Change Password for YCMEB40

Current Passyword: ||

ey Passyword: I

Caonfirm Mewy Passward: |

Pazswords must ke at least 8 characters long and
contain atleast & numeric character.
E.g. usaScitizen, 2003lkberty

1H I Cancel
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14 Testing

FMS set up a test database so that you can investigate all of the Client Bulk program’s
features but can’t corrupt the FACTS II database. Use this test environment to upload test
bulk transfer files.

You can access the test database only if you use a SecurID. See an FMS Client Bulk support
person if you want to test uploading bulk transfer files but don’t have a SecurlID.

To test the Client Bulk program

1. On your workstation, dial in to FMS using your SecurlID (telephone number
301.209.6679).

See your network administrator for steps on dialing in to FMS using a SecurID.

2. Using Microsoft Internet Explorer or Netscape Navigator, go to
http://intouchd.fms.treas.gov/.

Note that the FMS In Touch test website URL is not the same as the production website
URL.

3. On the FMS In Touch Development home page, click the GOALS II/FACTS II link.

4. On the GOALS II/FACTS II page, click the TestingdFACTS II Client Bulk (Testing)

link.
x

5 : On the FACTS II Chent Enter a User ID and password to log onto

Bulk Appllcatlon FA Hﬁ‘_ FACTSIH CLIENT BULK v.3.02a .

: é\“ﬁ e = PF2CH v.3.02a Released Date: 04.09/03 10:32:42

window, type your User : S T o - 67

ID and Password and Userid: | o

then press ENTER. Epmwael | Cancel

6. On the GOALS2 Message window, press ENTER and the main Client Bulk window
appears.

1.5 Quitting the Client Bulk Program

To quit the Client Bulk program

m  On the main Client Bulk window, from the File menu, select Exit.

4 U.S. Department of the Treasury FMS.IR.AMSD.FRB October 2003
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1.6 The Main Client Bulk Window

The Client Bulk program was written for the Microsoft Windows operating system. Most of
the features of the main window work like other programs written for Microsoft Windows.
One feature of the main window that does not work like standard Windows features is the

menu tree on the left side of the window.

To start a command in the menu tree, click the command name. For example, to view your
contact information, click Contact Information.

U.S. Department of the Treasury FMS.IR.AMSD.FRB October 2003
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Menu b&

!;E_ FACTSII CLIENT BULK v.3.04a

File Wiew Tools Report Yindow Help

(o]

Chapter 1 - Introduction

e reporting window is
pen

Tool bar

Tostarta
command in
the menu
tree, click
the
command
name.

|[EEk | 20Ee nE B &~ 2 &

- Download SGL Data
Download MAF Data
Upload BULK Data File
Processing Window

- Reference Data
Alowable SGL Attibutes
Bulk Submission
Bulk Transfer File Detai
£+ ATE Repotts
Z108 Hardcopy Report
133 Hardeopy Report
Change Password

13) (Window: OPEN)

Department of the Treasury

indow end

r &

Financial Management Service "'._’

Contact Information

9125103 14:43

First Hame:
Last Mame:

Contact Telephone:
Address 1:

Address 2:

Address 3:

Address 4:

Address 5:
Supervisor Name:
Supervisar Extension:
City:

Zip Code:

Email Address:

Agency Name:

JOHM
DINH
EDQ 57 4-8674 Contact Telephone Ext

Bureau Name:

: [Department af the Treasury

IF\nancls\ Management Service

[1234 Eastivest Highway

[Something Bivet

R Supervisor Phone:

- pon
| — Fax Number. [02-67-4000
[test city State: [VA

Last Update:

EDQDLL

: [1153001 08:23.00

[iehn dinhi@fms treas gov

|Ready
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The Bulk Processing Cycle

The following diagram illustrates the typical quarterly processing cycle for FPAs (Federal
program agencies) using the Client Bulk program.

FMS opens the
reporting
window

!

FPA changes
contact
information as
needed

!

FPA downloads
SGL file

l

FPA downloads
MAF

!

FPA system
creates bulk
transfer file

!

FPA uploads bulk
transfer file to
FMS

!

FMS processes
bulk transfer file

l

FPA corrects bulk
transfer file
records that failed
accounting edits

!

FMS closes the
reporting window

See Chapter 6 for steps to see the current quarter’s open and close dates.

The FPA changes contact information as necessary. This step can be
performed anytime while the reporting window is open. Chapters 2 and 4.

The FPA downloads the SGL file, which contains the SGL (U.S. Standard
General Ledger) account numbers and their attributes. Chapter 3.

The FPA downloads the MAF (Master Account File), which contains the
valid TAFSs (Treasury Appropriation Fund Symbols) and their pre-closing
balances for the preparer currently logged on to the program. Chapter 4.

The FPA prepares the FACTS 11 bulk transfer file in-house. The file
includes a balance for every SGL account for each TAFS and information
required by the SGL account attributes.

Chapter 5.

This process includes a series of SGL account attribute edits and
accounting edits. Chapter 5 “How the Bulk File is Processed.”

The FPA uses the FACTS II Client program to correct records that failed
accounting edits but were added to the FACTS II database.

U.S. Department of the Treasury FMS.IR.AMSD.FRB October 2003
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Chapter 1 - Introduction

1.7 Acronyms and Definitions

The following table contains the acronyms, abbreviations, and terms used in this document.

Acronym Definition

ATB Adjusted Trial Balance

FACTS Federal Agencies Centralized Trial-Balance System

FACTS II The program used by FPAs to electronically report budget execution
information to the Department of Treasury instead of on the FMS 2108,
SF 133, and P&F paper documents.

FMS Financial Management Service

FMS 2108 FMS 2108 Year-End Closing Statement

FPA Federal program agency

GOALS Government On-Line Accounting Link System

GOALS II A Unix-based server with a relational database management system
(RDBMS), Sybase, which serves a variety of purposes, including acting as
a repository for FACTS II data. GOALS II is being developed and
maintained by FMS in-house resources.

MAF Master Account File which contains the pre-closing balance and valid
preparer ID for each TAFS.

MAX An integrated database for the collection, retrieval, manipulation,
presentation, and publication of budget formulation and budget execution
data as well as other related data. FACTS II data will be provided to OMB
for use in its MAX system at least four times a year.

P&F Program & Financing Schedule published in the Appendix volume of the

President’s Budget.

Pre-closing Balance

Amount representing a TAFS's pre-closing undisbursed or unexpended
balance as of the fiscal year-end.

RT7 Record Type 7. A RT7 is a unique identifier for other authority types for a
TAFS such as borrowing, contract, and investments.

SF 133 SF 133 Report on Budget Execution

SGL The U.S. Standard General Ledger series of account numbers created to
improve the quality and consistency of data reported by agencies.

STAR A relational database containing budget execution data served by
operational, analytical, and report programs supporting the Treasury’s
Central Accounting function. The Administrative Module prepares an
output file from FACTS II data containing the information needed by
STAR.

TAFS Treasury Appropriation Fund Symbol. A TAFS is a unique identifier for

each of your funds and consists of department regular number,
department transfer number, fiscal years 1 and 2, main account number,
and sub-account number.

U.S. Department of the Treasury FMS.IR.AMSD.FRB October 2003
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1.8

Getting Help

The FACTS II Client Bulk program includes a comprehensive Help feature.

To see Client Bulk Help

1. On the Client Bulk window, from the Help menu, select Help Topics.

2. Do one of the following:

Chapter 1 - Introduction

o Double-click @ to search for a Help topic and click 2o open the topic.

- 2] wielcome to the FACTS T1 Clierk
. L 2] The Main Client Bulk tindow
Double-click to 21 @ How the Bulk File Is Processed

open a book
and then click a
topic

Fle Edt Bookmark Options Help

Help Trpics [ Ein |

&

U Contents | @, Index | @ Ssarch|
| [Z ([0 FACTS T Client Bulk Help

+ @ How to Handle SGL Account Aty
+ @ window Tabs
+ @ Reports
=-{[Q) Using the Program
[£] Contact Information
2] Dowrload SGL Data
[£] Download MAF Data
2] Upload Bulk Data File
2] Processing Window
=[] Reference Data
[£] Alowable SGL Attribute
2] Bulk Submissian
2] How ta Obtain Authoriz
nsfer File Detal

B

Welcome to the FACTS Il Client Bulk Help

FACTS Il (Federal Agencies Centralized Trial-Balance System Il) is 8 computer program that
enzhles Federal program agencies (FPAS) to electronically report budget execution
information to the Department of the Treasury. FPAs formerly reported this information in the
tallowing documents:

FMS 2106 Year-End Closing Statement (FMS 2108)
SF 133 Report on Budget Execution (3F 133)
Pragram and Financing Schedule of the President s Budget (P&F)

The FACTS Il Cliert Bulk program further automates the process of reportingto the Treasury
The Client Bulk program enablss FPAs to upload all of thelr TAFSs” adjusted trial balances in
a single bulk transter file to the Treasury’s Financial Managemert Service (FMS). Most FPAS
creats their bulk transfer file using their in-house computerized accounting system

To use the FACTS ll Client Help m Contents tab

1 Double-click & book Otn zee its topics.

2 Click atopic @(D =ee its conterts.

To use the FACTS Il Client Help % Index taby
1 Doone of the folloving to locate & topic:
o Type awordthat you think might match an index ertry
o Usethe scroll bar to review the incex entries.

2 Click the Index entry to see the topic

LS. Department of the Treasury FMS IR AMSD FRB October 2001

o Select the Index tab, type a keyword, and then click a topic.

Type a keyword/ e

and t}w/” by

topic

< FACTS II Client Bulk Help

Flle Edit Bookmark Options Help

—lofx|

Help Topics  Back |

Print | «©

[

dBASE -
MAF

TAFS
DIF
dovanload
MAF data
56l data

{0 Corterts & Index | 4 Gearch |
definitions: MAF

MAF Definition

The Master Account File (MAF) contains the pre-closing balance and valid preparer ID for each
TAFS (Treasury Appropristion Fund Symbal). A TAFS is & unique idertifier for each one of your
appropristions. Each TAFS consists of department regular number, deparmert transfer number,
fiscal years 1 and 2, main ccount number, and SURSCCOUN uMBer

The FACTS II Client Bulk program also includes context-sensitive Help. This type of help
enables you to see descriptive information for fields and column headings on a window.

To see context-sensitive Help

»  Click @ on the Client Bulk toolbar and then click a field name or column heading to see

its description.
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Contact Information

The Client Bulk program enables you to view your contact information. Your contact
information is simple demographic information used to contact you such as your name, your
work address, and your work telephone number. Keep your contact information up-to-date
because FACTS II administrators use it to send important information to you via mail, email,
or fax.

You can change your contact information when you download the MAF; see chapter 4,
“Download MAF Data.”

To view your contact information

m  On the main Client Bulk window, on the menu tree, click Contact Information.

. 8 FACTSII CLIENT BULK v.3.04a
Click on Contact =
Inf ti File Yiew ook Report Window Help
nrormation on =
|Ewme | eE2Be ok A S~ 28 0
the menu tree " - - ”
03) (Window: OPEN) - Window ends 12/24/03 18:00:00 in EDT time. 39 days.
-Download SGL Data Department of the Treasury - PR
Download MAF Data Financial Management Service m
~Upload BULK. Data Fils
Processing Window Contact Information
E)-Reference Data
- Allowable SGL Atributss
Bulk Submission
4 A;"EE;:‘DLZ“"*' LI First Name: [JCHN Agency Name: [Department of the Treasury
2108 Hardeopy Report Last Name: [DINH Bureau Name: [Financial Management Service
~133 Hardcopy Report
i P:;S;:; s Contact Telephone: [0z 67 4-8674 Contact Telephone Ext: [
Address 1: [1234 Eastitest Highway
Address 2. [Something Blv
Address 3 [
Address 4: [
Address 5: |
Supervisor Name: [JR Supervisor Phone: o0
Supervisor Extension: Fax Number: puz.ar-auuu
City: [test ity State: [va
Zip Code: 0804 Last Update: [11/3001 03.23.00
Email Address:  [iohn dinh@ims Ireas.gov
Ready v
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Download SGL Data

The Department of Treasury requires you to report your budget execution information using
the U.S. Standard General Ledger (SGL) account numbers. You are also required to report
specific information for each SGL account number. This required information is identified by
the SGL account attributes. Use the Client Bulk program to download and save the SGL
account numbers and their attributes.

3.1 Downloading and Saving SGL Data

To download and save the SGL data

1. On the main Client Bulk window, on the menu tree, click Download SGL Data.

The SGL account numbers and their attributes appear on your window. Click *at the
bottom of the window to see additional attributes.

g FACTSII CLIENT BULK v.3.04a - [Logon ID: YCM840 QTR 2 (06/2003) (Window: OPEN) - Window ends 12/24/03 18:00:00 in EDT time. 39 days. |
CY Eie wiew Toos Report Window Help = x|

EEE | 2 EEeNE M B (S22 | I

) - Contact Infomation Degartment of the Treasuey & =]
Click M Financial Management Service "m
Download / . ﬁzz:j&ﬁﬁ;ima Standard General Ledger Account Attributes
- Reference Data Report| SGL Account Tie Beain | Normal | Trans | Trans | Ape  |Reimbure
SGL Data and fllowable SGL Attibutes | Fiscal |Account End | Bal | Agency| Acct Cstegory|  Flag
Bulk Submission Year ind | md | ind [
you see SGL -~ Bulk Transfer File Detail L L
= ATE R U2 4510 E C N N N M
accou nt —_— 2108 Hardcopy Rreport | || 2002 | 4590 | &pportionments Unavailable - Articipated Resources E c N N N N
133 Hardcopy Report 2002 | 4610 |&lotments - Reslized Resources E 3 [ [ [ [
num b ers an d Change Password 2002 | 4620 |Unobligated FW g 4 N N W [
. 2002 | 4650 |Furei WGl Avaiable for Commiment/Obgation € c N N N [
their / {02 | 4550 | Alctments - Expired Authority i 3 [ [ N N
: 2002 | 4700 |Commitments E c N N [ [
attributes _— 2002 | 4501 |Undelivered Crders - Chigations, Uinpaid ¥ c N N v v
2002 | 4502 _|Unaelversd Orders - Obligations, Prepaidiadvanced i 3 N N v v
2002 | 4831 |Unceliversd Orders - Obligations Transferred, Unpaid E C A A N M
2002 | 4832 |Undelivered Orders - Obligations Transterred, PrepaidiAcvanced £ c v v [ [
2002 | 4571_| Downward Adjustments of Prior-Year Unpaid Undelivered Orders- Obligations, Recoveries E D N N [ [
2002 | 4572 |Downward Adjustments of Prior-Year PrepaidiAdvanced Undelivered Orders- Obligations| E 3 N N N [
2000 | 4881 _|Upward Adustmerts of Prior-ear Lindslivered Orders - Chligations, Unpsid 3 c N N v v
2002 | 4862 |Upward Adustments of Prior-Year Lindslivered Orders - Chigations, FrepaiciAdvancert E c N N v v
2002 | 4901 | Delivered Orders - Obligations, Unpaiet ¥ c N N v v
2002 | 4902 | Delivered Orders - Olgations, Paid 3 3 N N v v
2002 | 4903 |Authority Outlayed Mot et Disbursed v C n n v v
2002 | 4331 | Delivered Orders - Obligations Transferred, Unpaid £ c v v [ [
2002 | 4971 | Downward Adjustments of Prior-Year Unpaid Delivered Orders- Obligations, Recoveries E D N N [ [
2002 | 4872 |Downward Adjustments of Prior-Year Paid Delivered Orders- Obligations, Refund Collscted € 3 N N N [
2002 | 4881 _|Upward Adustments of Prior-ear Delivered Orders-Obligations, Linpaie 3 c N N v v
2002 | 4952 |Upward Adustments of Prior-Year Deliversd Orders - Obligations, Paid E c N N v v
2002 | 9999 |Test ¥ D ¥ ¥ v v
P IRASD.FRB - FACTS Il Ciisrt Bulk - SGL fosoumt Abunes =
4 R
Ready

Click to see more
attributes
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2. To save the SGL data, from the File menu, select Save As » Using ASCII pre-format.

Note: When you select the Using ASCII pre-format option, the Client Bulk program
saves the SGL information in ASCII text format, padding each field with blanks to
maintain the field widths. Select the Using PDF Acrobat format option if you want to
distribute the SGL information to other people who will view the information using the
Acrobat Reader.

3. On the Save to File window, select the folder where you want to save the SGL data file.

FACTSII Client Bulk - Save to File (ASCIT text) HE

Save_in:la My Documents j & £ BB~

Select a folder...

...type a file
name...

...and them”e harne: ISGL_[epo[t Save I

Save
Save as type: |ASCII Tewt (% TXT) | Cancel |

4. Ifnecessary, in the File name field, type a name for the SGL data file that you are saving.

5. Click Save.
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Download MAF Data

The Master Account File (MAF) contains the valid TAFSs (Treasury Appropriation Fund
Symbols) for the preparer currently logged on to the Client Bulk program. Each MAF record
contains a TAFS and the TAFS’s pre-closing balance. Although the bulk transfer file can
contain many preparers’ TAFSs, you see only your TAFSs when you download the MAF
data.

When you download the MAF, all of your TAFSs appear in the window; however, when you
save the MAF data, only the TAFSs with a Bulk Indicator = “Y” are saved in your MAF data
file.

The program prompts you to update your contact information when you download MAF data.

4.1 Downloading and Saving MAF Data

To download and save MAF data

1. On the main Client Bulk window, on the menu tree, double-click Download MAF Data.

On the Contact Information window, change your contact information if necessary, click
Apply, and then click OK.

FACTSII-BULK Application - Contact Information

# Contact Information

First Name: |MICHAEL Agency NamEZIDEF'AFETMENT OF THE TF
Last Name: |MUHPHY Bureau Name: [FINANCIAL MANAGEMEMNT

Contact Telephone: I[2D2] a74-1183 Contact Telephone Exl:l

Address 1: IS?UD EAST WEST Hw'Y

Address 2: |

Address 3: |

Address 4: |

Address b: |
Supervisor Mame: lJDE RE&RDOMN Supervisor Phone:W
Supervisor Extension: l— Fax Numher:lW

City: |HYATTSVILLE State: IMD

Zip Code: |2D?82— Last Update: IW

Email Address: |mic:hae|.murph}l@fms.treas. gov

Print I Apply LCancel |
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The following window will appear:

Chapter 4 - Download MAF Data

DOWMLOAD F2_MAF REPORT BY PREPARER ID Enter a Preparer ID

CMERREL]
[ Eps

Click Create to
display the TAF.
for only the
Preparer entered.

06/2003 =

r_id

Click Cancel to display all
of your Preparers’ TAFS.

Enter a Preparer ID and click Create. Only the TAFS for the Preparer ID entered will
appear as shown in the report below. If you click Cancel all of your Preparers’ TAFS
will display.

Click *! at the bottom of the window to see all of the information.

P IAQF2CB - Citrix ICA Client
ESFACTSII CLIENT BULK v.3.03e
File View Tools Repot Window Help

EER | 2EHEewE- (> VA (G280
Contact Information - =
- Downlosd SGL Data Department of the Treasury
Dovnoad MAF Dala Financial Management Service m'_’
- Show All Preparers ! ) .
EI- Select a specific Prepare MASTER ACCOUNT FILE - MAF Record - Current Processing Window (bulk_ind = "Y") oo
i BHARBELL
H ¥ Record Marster Acct Split | Preparer Pre Closing Balance Met Outlay Chapter |(GOALS | Approp | Certity | E
TAFS ID Type 7 | Preparer Alloc 5] (net_dish) Fleg | Flag | Flag
Ind Inel (e
H Preparer ID;  CMERRELL
Upload BULK Data File 12- - ¥0113000000-0 N v CMERRELL 136,445 476.82 47,256,426.84 07 v
- Procassing Window
Feference Data 12- - ¥O115000000-0 N ¥ CMERRELL 60,159,366.78 16,463821.83  OF v
B-ATB Reports 12- - X-2500-000000-0 N ¥ CMERRELL 1269130 692340241 07 ki
2108 Hardcopy Repart 12- - X-2500-000000-0 an N i CMERRELL 10,264,000.00 .00 or s
133 Hardeopy Report 12- - X-2502.000000-0 N v CMERRELL o0 0 v
Change Password
12- - ®-3508-000000-0 N w CMERRELL -6,038.55 4,228.91 a7 i
12- - X4144-000000-0 N hd CMERRELL 1,202,747 .53 -17.80 a7 b
12- - ®5070-0004000-0 N hd CMERRELL -2,394 57550 14,782,525.82 a7 b
12- - ¥E070-000000-0 87 N ¥ CMERRELL 2,558,000.00 o007 ¥
12- - ¥5208000000-0 N ¥ CMERRELL  5,242495,185.43 1,033,206, 13.68 07 v
12- - X5410-000000-0 N Y CMERRELL 793,768.08 232,652.90 o7 Y
12- - XS5411-000000-0 N i CMERRELL -221,3682.78 487,700.69 o7 i
12- - X8015000000-0 N i CMERRELL -8,715142.45 93,263,657.33 a7 i
12- - X8015000000-0 an N w CMERRELL 25,161,000.00 .00 a7 i
12- - ®8100-000000-0 N hd CMERRELL 2,250,000.00 00 a7 b
12- - ®8203-000000-0 N hd CMERRELL 222448525 263,828.11 a7 b
12- - ¥E412000000-0 N ¥ CMERRELL 30,035,148.00 1,070,088.00 07 ¥
12- - ¥S8412000000-0 o7 N ¥ CMERRELL 1,001,135.00 007 ¥
12- - 000013000000-0 N i CMERRELL 135,072.22 -5,749.34 o7 i

4. To save the MAF data, from the File menu, select Save As » Using ASCII pre-format.

Note: When you select the Using ASCII pre-format option, the Client Bulk program
saves the MAF information in ASCII text format, padding each field with blanks to
maintain the field widths. Select the Using PDF Acrobat format option if you want to
distribute the MAF information to other people who will view the information using the
Acrobat Reader.

5. On the Save to File window, select the folder where you want to save the MAF data file.
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FACTSII Client Bulk - Save to File {(ASCII text) [ 2]
Save in Ia My Documents j & fj‘ E3-
Select a folder...
. Iype a file
name... h‘\""File name:  [MAF_repart Save I
.and then click Save a3 byper [ASCI Tewt [-TXT) = Concel |
Save

6. Ifnecessary, in the File name field, type a name for the MAF data file that you are
saving.

7. Click Save.
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Upload Bulk Data File

The bulk data file that you upload to FMS contains the adjusted trial balance for each of your
TAFSs. This file also contains the information required by the SGL account attributes and
any footnotes that you have attached to each SGL. You may attach multiple footnotes to a
TAFS. Refer to the SF 133 Report to view the multiple footnotes. The FACTS II Client
Bulk System will validate the size of footnotes. A footnote must be 255 characters or less. If
a TAFS contains a footnote greater than 255 characters, then it will be rejected. For a
description of the record format for the bulk transfer file, see the document Bulk File Transfer

File Formats.

Note: When you upload your bulk transfer file, the Input Information, Report, and
wrd Reference Data tabs appear on your window. After you upload the file, the TAFS
Summary Report appears on the Report tab. DO NOT close the window until you
print or save the reports you need. You can select each tab to view the information,
but if you close the window to return to the menu tree, you can no longer see the
reports for the TAFSs you previously uploaded.

5.1 Uploading the Bulk Data File

To upload the bulk data file

1. On the main Client Bulk window, on the menu tree, click Upload BULK Data File.

2. On the Input Information tab, to select a file to upload, click Browse.

Click X to return to the Client Bulk menu tree

S FACTS 11 CLIENT BULK
File Yiew Report Window Help

EEEEIEREEEREEE

!};PreparerID: MMURPHY {FINANCIAL MANAGEMENT SERVICE.DEPARTMENT OF THE TREASURY) Fiscal QTR: 3 {09/2001) (OPEN)

% Input Information |; Report | T Reference Data |

File to uploack [ C:\ Erowse |
I™ Process TAFSs thet fail accourting edits
[~ Display each accounting edit eror message Upfozd] Cancel
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3. Ifthe ICA Client File Security window appears, select the Full Access option and then
click OK.
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4. On the Select a Bulk File window, select the bulk transfer file to upload and click Open.

FACTSII Client Bulk - Select a Bulk File
Look i I =3 My Documents j a =k B-
Select the
bulk file to
upload and
click Open

1 b
File narme: I Bulk. Transfer File.txt Open I
Files of type: IText File(* txt] j Cancel |

4

5. If you want the Client Bulk program to add records that fail the accounting edits to the
FACTS II database, select the Process TAFS that fail accounting edits checkbox. Click
Upload to upload the file.

Note: Use the online FACTS II Client program to correct records added to the FACTS 11
database that failed the accounting edits.

Select this checkbox
if you want the
program to add the
records that fail the
accounting edits to

The file name you
Selected appears here

the FACTS II Ee Wiew Report  Window Ip
database meaE-w B 357 ¢ x|

%l PreparerID: TTURNER (CONTRACTOR.INFOTECH) Fiscal QTR: 4 (i2/2001) (OPEN) - QA TESTING REGION

% Input Information |§L Report |'@ Reference/Data |
Select this checkbox if

you want to see a

[ S\ DOCUMENTS AND SETTINGS WMURPHY IRDEY MY DOCUMENTSATEST BULK, | Browse I
" Pracess TAFSs that fail accourting edits

. Lk Display each accounting edit emor message
window describi ng [# Pracess Bulk File Online naw Wizl Cancel |
each error when any. /
records fail an
accounting edit while This box is aLItOmatlca”y ClicK Upload to
the file is uploaded selected (and cannot be process the File

changed) to show that the
bulk file will process online
now.
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521

6. If you did not select the Process TAFSs that fail the accounting edits checkbox, a warning
appears. Click Yes to continue to upload the file.

7. While the Client Bulk program processes your file, e -
you see the Work In Progress images. £ * H
After your file is processed, the message you see
depends on if your records passed or failed the edit process. If a window appears
describing an error, look for clues in the description to help you correct the error and then
click OK. FactslIBulk

Error Code [722)
File: Farmat Errar!

TAFS symbol incorect format. Check Bulk File SGL Account Detail document!

: Error reading file: 'Test Bulk Transfer File 5.tst
In this example, File read ermar code: - 51

the second Detect input row that does not mest FMS required standard Bulk file format
the rd ° the ﬂle\ File reading stop at line: 2

Current row size: 131

is on |y 131 Required minimum size per line: 143
characters, but Application hald

it should be 143

characters

8. Ifyour bulk transfer file was processed successfully, print or save the reports you need
that appear on your window. See Chapter 8, “Client Bulk Reports.”

5.2 How the Bulk File is Processed

Each record in your bulk data file must pass three groups of edits before it is added to the
FACTS II database. These groups are

m  The initial edits

m  The SGL account attribute edits

m  The accounting edits

The Initial Edits

The Client Bulk program uses the initial edits to quickly determine if your bulk transfer file
can be processed. Each record in your file must pass the following initial edits or the entire
file is rejected:
m  The Department Regular Account field is a 2-digit numeric value.
m  The Department Transfer Account field is a 2-digit numeric value.
m  The Fiscal Year field is a 4-character value in one of the following formats:

o All numeric

o Two blanks and 2 numeric digits

o Three blanks and an “X”

o Three blanks and an “M”
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The Main Account Number field is a 4-digit numeric value.

The Sub Account Number field is a 3-digit numeric value.

The Account Split Sequence Number field is a 3-digit numeric value.
The MAF Sequence Number field is a 3-digit numeric value.

The ATB Sequence Number field is a 3-digit numeric value.

The Preparer ID field is a non-blank 8-character value.

The Certifier ID field is a non-blank 8-character value.

The Client Bulk program also verifies the following:

m  Each record in the file is not less than 143 characters long.
m  Each record is followed by the carriage return/line feed pair of characters.

m  Only one blank record appears in the file, and it appears only just before the trailer
record.

In addition to the edits above, each TAFS that you upload must appear in the MAF for the
current fiscal year and quarter and a “’Y” must appear in the Bulk Indicator column. An “N”
appears in the Bulk Indicator column for any TAFS for two reasons:

m  You notified FMS that you are reporting an adjusted trial balance for the TAFS using the
online FACTS II Client program instead of the Client Bulk program.

m  You already uploaded an adjusted trial balance for the TAFS for the current fiscal year
and quarter. Note that you must include all of the SGL account balances for any TAFS in
one bulk transfer file. You cannot upload balances for half of the SGL accounts for a
TAFS in one file and upload the second half in another file.

The Client Bulk program rejects all records in your bulk transfer file with invalid TAFSs.
Records with valid TAFSs move on to the SGL account attribute edits.

5.2.2 The SGL Account Attribute Edits

When you download the SGL (U.S. Standard General Ledger) data, you download the SGL
account numbers and their attributes. The attributes identify the information that FMS
requires you to report for each SGL account number.

When one record in your bulk transfer file fails any SGL account attribute edit, the Client
Bulk program rejects all of the records in the file for the same TAFS. Imagine that your bulk
transfer file records are grouped by TAFS; if one record in a group fails one of the SGL
account attribute edits, the program rejects the entire group. Each group of TAFSs that passes
the SGL account attribute edits moves on to the accounting edits.

You can resubmit records that fail the SGL account attribute edits in one of two ways:
m  Move all of the records for the group of TAFSs to a new bulk transfer file, correct the
records with errors, and upload the new file. FMS prefers this method.

m  Correct the records with errors in the existing bulk transfer file and re-upload the file. The
Client Bulk program rejects the records that were written to the FACTS II database the
first time you uploaded the file, but your corrected records are reprocessed.
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5.2.3

The Accounting Edits

The Client Bulk program performs accounting edits on each record in your bulk transfer file.
See the FACTS Il User’s Guide for a description of the accounting edits. For fiscal year 2001,
the twelfth edit is informational and has no effect on a record’s status. Starting in fiscal year
2002, each record must also pass the twelfth accounting edit. If you select to add records to
the FACTS II database that fail the accounting edits (see step 5 on page 21), the three
possible outcomes are

m  For quarters 1 through 3, each record that passes all accounting edits is added to the
FACTS II database with a status of Certified.

m  For quarter 4, each record that passes all accounting edits is added to the FACTS II
database with a status of Pending Certification.

m  Each record that fails any one of the accounting edits is added to the FACTS II database
with a status of Editing.

Use the FACTS II Client program to correct any adjusted trial balance added to the FACTS II
database that failed an accounting edit.

53 How to Research SGL Account Attribute
Errors

The Client Bulk program rejects any record in your bulk transfer file that fails an SGL
account attribute edit and rejects all records for the same TAFSs. Use the Report tab and the
Reference Data tab to research your attribute errors.

The attribute indicators in the SGL data file that you download identify the attribute values
that you can include in your bulk transfer file. Each attribute indicator contains one of the
following values:

m N — The field in your bulk data file referenced by this attribute indicator must have a
blank value. For example if the Transfer Agency Indicator = N for a specific SGL
account, the 2-digit Transfer Agency code for that SGL account in your bulk transfer file
must be blank.

m Y — The field in your bulk data file referenced by this attribute indicator must contain a
valid value for the specific SGL account. For example if the Beginning/Ending Indicator
=Y for a specific SGL account, the 1-digit Beginning/Ending Balance Code for that SGL
account in your bulk transfer file must contain one of the valid values (B or E in this
example). See the following steps to see the valid values for any SGL account.

m A specific value — The field in your bulk data file referenced by this attribute indicator
must contain the value specified. For example if the Beginning/Ending Indicator = B for
a specific SGL account, the 1-digit Beginning/Ending Balance Code for that SGL
account in your bulk transfer file must = B.
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To research SGL account attribute errors

1. After the Client Bulk program processes your bulk transfer file, the TAFS Summary
Report appears on the Reports tab. Look for TAFSs that failed the SGL account attributes
edit in the Attrib Check Result column.

EXIFACTS IT CLIENT BULK [_[=]x]
Flle Yiew Report Window Help
Imnan®-&|H- S382e x|
L:lFreparar[D: MMURPHY (FINANCIAL MANAGEMENT SERYICE.DEPARTMENT OF THE TREASURY) Fiscal QTR: 3 (09/2001) (OPEN)
@ Inputinformation =+ Report |E| Reference Data |
[TAFS Summary Rieport 7| Select Repart Famm

Department of the Treasury S Dt 0B 1457

m Preparer ID: MMURPH|

TAFS SUMMARY REPORT
. Filename: ! DOCUMENTS1BULK TRANSFER FILE TXT
Each line TAFS symbol Preparer | Cerifier | Attrib Check| Edit Check | Descrintive
D D Fesut | Resut Validation Result(s)
represents ized Status Result for the I TAFS - o ¢ttt ee s e eee e s et e seta s e s ete e teteaeete s e eiea e ieetateeete et beateenaneeebeatternntaerrnarernn et
a | | Of the 95- -0001-0401-000-000-0-0  (2004/08) MMURPHY MHON Failed HiA  TAFS symbol rejected, Fail File Format Check!
i 95-0001-0206-000-000-0-0  (2001/08)/ MMURPHY MHON _ Passed  Passed Vald TAFS symbol - Passed "Afiribute Validation® and "Edit Rule Checl” - Certifying Stalus
transaction Eeft 12 Error NetATE: $0.00 Net224: $269,605 85 Dift: §263 605 85
details for 99-- 99-0958-000-000-0-0 _ (2001/09) WMURPHY MHON  Passed  Failed TAFS symbol rejected; Failed "Ecit Rule Check" - Pending Status
Elit 1 Errorl ——— Cr. 100176210835 Dl 30 Diff: $1001762108.35
one TAFS Edit 2 Error! --- Res: $0 Stetus: 10017621 08.35 Dift: 3-1001752106.36

Status of Run .. (Process a bulk file with option HOT posting TAFS that failed Edit-Rule validation to the Online-Editing system) .. Current FMS FY/QTR: 3 (09/2001) ... ouvvuunnn .t

File Size: 22 bytes

Total of submitted records 4 - Total number
Total FUND symbols reported: 3 A of TAFS that

Tatal FUND symbals that passed both ATTRIBUTE walidation and EDIT check: 1
Total FUND symbiols that passed ATTRIBUTE validstion and failed EDIT check: 1 fa 1 I ed th e

Total FUMD symbols that failed ATTRIBUTE validation (EDIT CHECKS weas not performed)y 1 attr| b uteS
Total FUMD symbols that moved o permanent tebles: 0 (Total footnote records: 0 f Total CatB records: 0) |
L PROCESSINOTIME . .o\t e e e e edits appears
Processing Start Time: 09:5815
Processing End Time: 09:58:24 here
Total Elapsed Time: 8 second(s Japprox.)
FNIS. IR AWSDLFRB - FACTS |1 Cliert Bulk - TAF§ Summary Report Pages: 10

< |

|Feady

2. To review specific attribute errors, from the Select Report Form drop-down list, select
SGL Attribute Error Report.

Only the records that failed the attributes edits appear on the report even though all of the
records for that TAFS were rejected. The Error Description column contains the values
that appear in your bulk transfer file record and what the SGL account attributes indicate
the values should be. You can also see valid SGL values on the Reference Data tab.

5P AL TS 1 CLIENT DL 5] %]
Elo Yiew Report Wiedow Hep
BE M- EH-3F?e ¥

By Input information |E Reference Data ]

I%F‘I Attribude Freee Repont 'I Selecl Hepu Fos

Departrment of the Treasury
Financial Management Service

SGL ATTRIBUTE ERROR REPORT

Fepurted TAFEID | 6L | Pregmer Corlifier Ryt Fiscal | Ernor Destriplion
Line Mo At D o ewMorih
2 .85 00000401 00000000 1610 MMURFHY  MHON 200108 kvl Belancs_coce - Shoukd be B o E - Error Live 2 - gt Datar '\
25 0001-0401-000.000-00 1810 MMURPHY WHON 200008 kvald guv_cods! - Shouki be s F - Error Line 2 - Ingad Dl =

This example error description states:
Invalid Balance_code-Should be “B” or
“E” - Error line: 2 - Input Data: “".
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To see SGL accounts and attributes
1. Select the Reference Data tab and then from the Select a Data Form drop-down list, select
SGL Account Attributes.

Note: You can close this window from only the Report tab. Print or save the reports you
need before you close the window.

Select the Reference
Data tab...

...and then Sl FALTS 1ECLIENT ALK

he Yew Fepoet Windos b
select SGL SN T

Account E Preparesiin SPIURPHY (F INANCUAL MANAGLMENT SERVICEDEPARTMUNT OF THE TREASURY) Fiswsl QTR: 3 (09/2001) (OPEN)

Attributes

Masies Aceourt Fis Fiecord

I File Fonmat

Vs Lipkoisded Statut by TAFS Reconds
Frcosds

Vi Lipksaded Fooinete Receids
(e Cunent Vierr
Ingust B Dt ard Vishdion Status

2. To see a specific SGL account number and its attributes, do one of the following:

o Use the scroll bar or scroll buttons to locate a specific SGL account number.

£ FACTS I CLIENT BULK
Fie Yew Repot Window Help

whoEM e B-8570

[SGL Accourt Auiutes | seect s ata Form. Sawrch Ogtions [ a1 SO0 Accours Humbors E
=1
Departmsent of the Treaury
Financial Management Service
Standard General Lodiger Account Atiributes Scroll button
Ragort | SGL | Account Tila Bagn | Momral| Trans | Trams | App | Rleimborsablal Year | Dl | BEA |E
Fecal Account] End | Bal | Agency| Acd |Cagory  Flag | Budget ikl | Calegory
Year | | e | 2 | \
F) N T T W w croll bar
2002 | 10| impeont Furch E 6N __N__W ] W NN
2000 | 1130 | Funds Hald by e Publc E =) N N N N N N N
2002 | 1160 _|Ohor Cash * Inackv SGL (Acton code=D) | E 5] N N N H N__N N i
2000 | 1105 _|Ohar Monatary Assets 1€ 0N _N_W ] N_N_ N " Tnactive SGLs
[ 2001 | 1130 | Rocotvabie fr Tramsfars of Corvaty vestit Bidnces “Tnache SOL choncodeeD)| B~ D ___N___N__W [l T are noted in
2000 | 1610_| investmonts i Ul 5 Troasury Secunbes hisued by T Bursa of e Pubis Debt Y O~N N N N [T ]
2003 | 1611 | Discount on . 5. Troasury Secustics Issued by o Bursau of T Public Dbt E c N N N N ] N b|ue teXt
2003 | 1612_| Promaim on U, Treasury Securias isaued by e Buroou ol ho Pubdc Dubt E 0 N N~ N NN N
2003 | 1613 | Amonizakon of Disc. and From on UL 5. Treasury Secuntion issied by B Buse of o Putic E o N N NS AT NN N
2003 | 1620 | investments in Secunses Other Than the Bursau of e Putskc Dot Securkiog ¥ DN N " N NN N
2003 | 1621 _| Diacount on Securiies Oter Tran e Burssu of e Puk Dokt Secs os 3 c__N__H—N N W NN
2003 | 1622 _| Promusm on Secures Ciner Than e Buream of fw Publi Dol Sacurtios E 0D N_~N N N N N N
2003 | 1623 | Amontication of Diacount and Premims on Securtics Other Than he Bursau of the Putéc Dstt E o_~M H N ] NN N
2003 | 1630 | Iwestments in LIS, Trasury Zero Coupon Bonds Esued by i Buraau of e Publie Debl v B N__N_ W [ NN N
2003 | 1631 | Discownton US. Tremsury Zero Coupon Bonds bsusd by e Bursas of the Pubic Debt L2 ¢ N ] N N N N N
2002 | 1630 | Marked Adjustment - Irostionts in U5 Troasury Zoro Coupon Bonds E ] N N ] ] NN N croll button
2001 | 2150 |Paysble kor Tranalers of Cumantly ivesied Balances * Inactes SGL iActon codesO) E [ N N N N N N N
2002 | 4072 _| Estenated irniolits Contract Aufery E 0N _N__W ] NN N
[ 2002 | 4034 | Andcpmted Adps mats to Contact Authorty v = N N N ] NN N
2002 | 4043 _| Estenasion Borrowing Authority isiohnie E 0 N_N__N [ N_N__ N
002 | 4044 | Anticpabid Raductions o Bormowing Authorty E [ N N (] N N N N _{
l‘zru! 4047 | Antiopated Transten to e Ganem! Fund of e Treasury 1 E c N N N N N N N .]'

o From the Search Options drop-down list, click Select Specific SGL Account Number
and then click the SGL account number that you want to see.

[ FACTS 11 CLIENT BULE [l ]
SRGEM-B H-S88 X
X, PreparesTD: MMURPHY (FINANCIAL MASAGESENT SERVICEDEPASTENT OF THE TRERSURY) Fiscal TR 3 (0/2001) (OPEN)
e B wetorencevus |
- | Sarch Opfrn [Soiect Speonc S0t Aot 0 5]
Depariment of the Treasury
Financial Management Service
Standard General Ledger Account Attributes

lick Select
Specific SGL
Account Number
and then click the
SGL account

oot e | o | ey | |« || NUMber you want
oar | Wd | b Fee | Wi | wd |M| el

g L to see
2000 160 Fvesttents U S Tresnay Securbes issued by Pubic Dett ¥ o L L N N J L] L

Y indicates that you must look
at Available SGL Attributes by
Attribute for accepted values
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3. To see the valid SGL values, from the Select a Data Form drop-down list, select
Allowable SGL Attributes by Attribute.

B FACTS II CLIENT BULK
Fie Wiew Report Window Help

[_[=]x]

B =R

BH-a52&|%|

%4 Input Information |;In- Report

Alloniable SGL Attributes by Attribute

!‘.;PreparerlD: MMURPHY (FINANCIAL MANAGEMENT SERVICE.DEPARTMENT OF THE TREASURY) Fiscal QTR: 3 (09/2001) (OPEN)

%] Reference Data

| Select a Data Form

Search Options | Al SGL Attribute Reference =

Department of the Treasury

Financial Management Service m

Allowable SGL Attributes by Attribute

&

ADMBAT 1602

|

Column Name; Code Valus Code Descriptions
authority_code
o4 Contract Authority
P Appropriation
authority_code_new
D Advance Appropriation
L Proceeds of Loan Asset Sales w
R Re-appropriation
5 Spend auth from offsetting col
avail_code
A Available in current period
LOOk for S Available in subsequent period
. —_—1 halance_code
Va“d SGL Beginning Balance
values Ending Balance

bea_cat_code
o

Discretionary

V|

FMS. IR A0 FRB - FACTS Il Client Bulk - Alowsble SGL Atrbutes by Atribute

Page Zof &

Ready

To see your bulk transfer file records

Select the Input Information tab.

Your bulk transfer file records appear on the window in columns that enable you to see
your data more clearly. In this example you can see that the Balance Code column for
SGL account number 1610 is blank but should contain either a B or E (also described on

the SGL Attribute Error Report).

Note: You can close this window from only the Report tab. Print or save the reports you
need before you close the window.

FS FAL 1S I8 LLILNT BULK

D Vew Recot Wikw kb

dRaE H-m H-8F7e

B4 PrepareriDe MMURPHY (FINANCIAL MANACEMENT SERVICEDEPARTHENT OF THE TREASURY) Fiscal QTR 3 {09/2001) {OPEN)
Select the type \ |7 e |15 e | e |
of records you i kot [ RIS A1 ST A BT BCEVwY COC MBS AL |
want to see T B e e [ g
5 Ve £ Procesay Status Tial
Line o Dept Dept | riscel | Man | S | mcat | war ATH Preparer Certitiér et Ft | SGLAcct) Record | Cohort | Daiance|  Def
Reguaer  Tranater | Year | Acct | Acct (SpitSeq) Seq Seq (] o Fisced | Macel | Num | indcetor 7 Code | indefirge
Sym | Num | Num Mo Year | Morgh Code
A blue tag = ol | o6 | 000 | 000 | D e 00 110 E
. . . 0001 1 FHY E )
indicates this_—1'— oo oo {ooa | o0 e EE =
d f I d I 2 ] = 000 000 Y N 200 4801 > |~ E
recor _al e —
and edit &

B or E should appear

here in this example
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2. To see different types of records, select from the following options:

o All Data Result. Select this option if you want to see both records that failed edits and
records that passed edits.

o View Passed Data Only. Select this option if you want to see only records that passed
the edits.

o View Failed Data Only. Select this option if you want to see only records that failed
the edits.

o View Posted or Online Editing. This option appears only if you selected the Process
TAFS that fail accounting edits checkbox before you uploaded your bulk transfer file.
Select this option if you want to see only records that failed the accounting edits but
were posted to the FACTS II database.

To see valid TAFSs for a preparer

1. Select the Reference Data tab and from the Select a Data Form drop-down list, select
Master Account File Records.

2. From the Search Options drop-down list, click Select a Preparer and then click the
preparer who’s TAFSs you want to see.

Sl FACTS IT CLIENT BULK HE
File Yiew Report Window Help

e CIEEE IR RS lick the
[_ O[]

X PreparerID: YCMB43 (FINANCIAL MANAGEMENT SERVICE.DEPARTMENT OF THE TREASURY) Fiscal QTR: 3 (09/2001) (DPEN)
@ Input Information | Zh Report %] Reference Data | preparer
Master Account File Records ] Select a Data Form Search Options | Select a Preparer Y whose TAFSs
VeME42
Departnent of the Treasury - 44 you wa nt to
Financial Management Service m._’ see
MAF - Status By Processed TAFS I (e 2 0 | th
Preparer D | Pre Closing Balance | Chapter | GOALS | Approp | Certify | Borrow | Bulk | Fws | OMB | Certifier | P nly €
TAFS ID Code | Flag | Flag | Flag | Flag |HonBulk | Source | Souwce| 1D :
(efinceny| g | g | ina i preparers in
95-.00-0103-000-000-0 YCMBSS 5782498985 S5 v v v ¥ MMURPHY yo ur b u | k f| | e
95--0001-0401-000-000-0 WCMBZ 077145270 55 ¥ v ¥ ¥ MMURPHY
20---4502-000-000-0 YCMBAT 24738568968 40 ¥ H ¥ ¥ MMURPHY appear here
20--%-4502-000-000-1 YCMBA3 o 40 A N A A MMURPHY
95--0001-0206-000-000-0 WCMBZ 144286606 55 ¥ H ¥ ¥ MMURPHY
95--0001-1712-000-000-0 YCMBAT 494021362 55 ¥ H ¥ ¥ MMURPHY
95--0001-2720-000-000-0 WOMB3 25490697598 55 ¥ [ ¥ ¥ MMURPHY
85--0001-2721-000-000-0 WCMBAT 98626085 55 ¥ ¥ ¥ MMURPHY
G5-.00-0206-000-000-0 YChBT 2781808583 55 ¥ [ ¥ ¥ MMURPHY

N in this column indicates
either FMS is not accepting
bulk transfers or this TAFS was
already uploaded.
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The following table describes the information you can see on the Reference Data tab.

Select a Data Form

Description

Allowable SGL Attributes by Attribute

The SGL attributes and the values for each attribute
that the Client Bulk program accepts in your bulk
transfer file.

Input File Format

The bulk transfer file record format.

Master Account File Records

The MAF (Master Account File) for the preparer
currently logged on to the Client Bulk program. This file
contains the preparer’s valid TAFSs for the current
reporting window.

Processing Window Information

The open and close dates for the current reporting
window and the current fiscal year and quarter.

SGL Account Attributes

The U.S. SGL (Standard General Ledger) account
numbers and their attributes.

View Uploaded Cat B Records

The Category B information in your bulk transfer file
records uploaded successfully.

View Uploaded Footnote Records

The footnotes in your bulk transfer file records uploaded
successfully.

View Uploaded Status by TAFS Records

The status of each TAFS uploaded successfully in your
bulk transfer file.

View Uploaded Transaction Records

The records uploaded successfully in your bulk transfer
file excluding footnotes.

U.S. Department of the Treasury FMS.IR.AMSD.FRB October 2003
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Processing Window

The processing window includes the dates and times that FMS opens and closes
the reporting window for the current quarter.

To see the processing window dates

m  On the main Client Bulk window, on the menu tree, click Processing Window.

ESFACTSII CLIENT BULK v.3.02a CEL=
e Wiew Iools Hepat Window Help

B | 2 ®EY o E-

B sve | @

Xl PreparerlD: KBEIMEL (CONTRACTOR.DEPARTMENT OF THE TREASURY) Fiscal QTR: 1(03/2004) (OPEN)
Click Contact Information 4103 9231
- Dowrload S5L Data Department of the Treasury &
Processin - Donrload MAF Data . . . m
) g \\_UpIDa A BULK Data File Financial Management Service
Window and Processing Window Information
= Reference Data
you see the Allowable SGL Atiibutes
i Bulk Submission Open Date Close Date Rpt Fiscal Rpt Fiscal
open and | Buk Transtes Fie Detai e @iy
£ ATE Repors
close dates 2108 Hardcopy Fepot / 7122102 06:30:00 1212403 19:56:00 2004 1
. 133 Hardeapy Fiepan
and times for y/
the current J
quarter — |
FhS IR ASD.FRE - FACTS Il Clisrt Bulk - Processing Wiindaw Information
<] |
Fleadul Processina Window
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/

Reference Data

Reference Data was added to the FACTS II Client Bulk menu tree during Fiscal
Quarter 1, 2002 as a point of reference feature for the preparer/user. Previously,
in order for the preparer to obtain this information (s) he would have to be inside
the Upload Bulk Data File window. No longer, this information is now
accessible via shortcut buttons on the toolbar and in the menu tree to the left of
the screen.

Toolbar Shortcut:

7= | = B2 BT & =\Z(=5 -] = —

St )

Ref Data Bulk

=]  Submizzion

Bulk File:
Tranzfer
Deail

7.1 Allowable SGL Attributes by Attribute

This table outlines the allowable SGL attributes and the values for each attribute that the
Client Bulk program accepts in your bulk transfer file. Please note that these allowable
attributes are subject to change quarterly.
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BR. FACTSII CLIENT BULK v.3.04a - [Logon ID: YCMB40 QTR 2 (06/2003) (Window: OPEN) - Window ends 12/24/03 18:00:00 in EDT time. 39 da... Il B4
(Y Fie View Tools Report Window Help =1=] x|

EEHR | 2B aE- 44 M E (G- B

- Contact Information ‘ Dste 0342562003 15:11 -
" Download SGL Data Departrmens of the Treasuiy j
- Download MEF Data Financial Management Service m
+ Upload BULK, Data File N N
i..- Procassing Window Allowable SGL Attributes by Attribute
SGL Attribute S6L Acct | Adtribute Descriptions |
Bulk. Transfer File Detail Advanced Flag
Reparts Default

2108 Hardcopy Report
i 33 Hardcopy Repart
i Change Password

Apportionmert Category Code:
Defautt

Aatharity Type
Default

FIE.IRAul3D.FRE - FACTS Il Client Bulk - Alowable SGL Aributes by Aeribute

Page 1 of 20 =
K _'l_I

v

| Ready! Allowable SGL Attributes

Y
wd Note: Allowable SGL Attributes by Attribute retrieved via menu
on left by selecting Reference Data.

7.2 Bulk Submission

This feature enables a single preparer, once authorized; to download MAF data for the
preparers for whom they upload bulk data files. There are two types of these bulk preparers:
(1) Bulk submitter only. These individuals submit bulk files containing TAFS assigned to
preparer’s other than them. They are now able to download the TAFS of the individual
preparers for whom they submit bulk data; (2) Preparer as well as an authorized bulk
submitter for other preparers and is able to see all of the TAFS that have been assigned to
preparers within his/her group;

To obtain authorization to become a bulk submitter

Any current user requesting authorization to become a bulk submitter should contact Joseph
Wang at (202) 874-9885 or Kathy Wages at (202) 874-9891.
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SII CLIENT BULK v.3.02a

\Ie View Took Report Window Help
[EmE 2 BonE @ &2 8

: PreparerID: KBEIMEL [CONTRACTOR.DEPARTMENT OF THE TREASURY) Fiscal QT|
ontact Information

ownload SGL Data Department of the Treasusy

Financial Management Service m
pload BULK Diata File

rocessing Window Authorized Bulk Submission

eference Data Bulk Submith [= ol First b
lowable SGL Atibues || SHIESURMREE | - Freparsr | o

1(03/2004) [OPEN)

Date: 41103 9:36

Last Mame ‘ Telephone | Agency Bureau Description

: Bulk. Transfer File Detail
[=-ATE Reports

2108 Hardeopy Report
133 Hardcopy Report
- Change Passward

Submitter's name would
appear here

Y

wd Note: The above figure is an example of the first type of preparer described
earlier in section 7.2 Bulk Submission

TSI CLIENT BULK v.3.02a

[E=
Fle View Took Repot Window Help
== aH we-EH &2 | B

RACTOR.DEPARTMENT OF THE TREASURY) cal TR: 1 [03/2004) [OPEN)

- Contact Information

Date: 4111703 338
Dewrioad SGL Data Deparimens of the Treasury M

Diowninad MAF Data Financial Management Service ""_’

Upload BULK, Data File

 Processing Window Authorized Bulk Submission

|-~ Fieference Data

o Allowable SGL AltlihutesS Bulk Submitter Freparer ld ‘ First MName: Last Mame Telephone | Agency Bureau Description

Bulk Transfer File Detail

= ATE Reports KBEIMEL 171

- 2108 Hardeopy Fieport BHAREELL ~ BARBARA  HARBELL 3018033774  DEPARTMENT OF ENERGY

* 133 Hardeopy Report
Change Password

CMERRELL CAROLYN MERRELL 5042555743 QCFO NFC

KBEMEL HRISTIN MARIE  BEIMEL (202) 874-8597 DEPARTMENT OF THE TREASURY
CONTRACTOR

KSTITH HEITH STITH 202-674-8691  DEPARTMENT OF TREASURY
FMS

SFISHER STEWEM FISHER 2022180530 GSA JFMP
JFMIP

SWANDERM  STACY AN DER MEERTO3-227-6368  AMERICAN MANMAGEMENT SYSTEMS

AMERICAN MANAGEMENT SYSTEMS
DEPARTMENT OF THE TREASLIRY

YCMB40 JOHN DINH 2222272922

Rowrcourt: 7

Y

w.d Note: The above figure is an example of the second type of preparer
described earlier in section 7.2 Bulk Submission.
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Chapter 7 - Reference Data

The Bulk Transfer File Detail option serves as a guide and/or a compliance check for the
user/preparer when preparing a bulk transfer file detail. This sample layout can be printed or
saved as an .xls file (Microsoft Excel). The preparer’s bulk file detail must be in compliance

with this sample file detail; if compliancy is not met errors will be returned.

You must supply all values in your detail records; the Client Bulk program does not assign
any default values. All SGL account attributes must contain acceptable values either specified
in the SGL Accounts and Attributes file or from the SGL Attribute Values table.

Department of the Treasury r &

Financial Management Service '"'_’-

Bulk Transfer File Detail

Each SGL acoount altibute indicator (fields ending with *_IND™) can conlain oe of ihe three following values

[] N - The account atriute you report 10 FMS must be oank.

[ ¥ - The accountalinbute you report i FMS must confain an accsptable value. Sea Chapker 3, SGL Altibules Values™ for SGL aliributa descrpions and thalr sccaplable values.

[] A Specifiz vale - The account atripts you =port (o FMS must contain ihis value.

Field Name Length | Starting | Type Descriptions

Position
dapt_ragular 2 1 ¥ | Part of TAFS - Depariment Regular Number irequired). Non-blank. Range 00-93
dapt_transfar 7 3 ¥ | Part of TAFS - Department Transfer Mumber (required) Mon-blank. Range 00-20
fiscal_year 4 5 ¥ | Part of TAFS - Fiscal Year (required) Four possible formats: 9299 Kulti-year funds. bb99 Annual funds. bbbX MNo-year funds. bbbl M
- account. Mate: b indicates a blank charactar
main_acect 4 a ¥ | Partof TAFS - Main Account (required) Mon-blank. Range 0001-0909
sub_acct_sym 3 13 g |Partof TAFS - Sub Account, 000 indicates not a sub account (required) Non-blank. Range 000-929
acct_split_seq_num 3 16 g |Partof TAFS - Sequence of Account split components, 000 indicates not an account split (required). Mon-blank. Range 000-000
mafl_seq_num 3 19 g |Partof TAFS - Sequence of MAF, 000 i original, any other number is supplemental irequired). Non-blank. Range 001-098
atb_seq_num 3 22 g |Partof TAFS - Sequence of ATE, always 000 (required) Mon-blank.
preparer_id [} 25 ¥ | GOALS Il Preparer ID (raquired) Leftjustified.
certifier id ] 33 ¥ | GOALS Il Certifier D (required) Leftjustified
Y

w.d Note: The above figure, Bulk Transfer File Detail, can be accessed via the
tree menu on the left of the screen in the Client Bulk application or the shortcut
buttons on the very top of the screen, as stated in section 7.0.

U.S. Department of the Treasury FMS.IR.AMSD.FRB October 2003

35



FACTS II Client Bulk User’s Guide Chapter 7 - Reference Data

To access Reference Data via tree menu

To access Reference Data: Allowable SGL Attributes by Attribute, Bulk Submission, and Bulk
Transfer File Detail, via tree menu.

—

From menu tree on the left of the screen click on +Reference Data.

2. The following options will be returned; Allowable SGL Attributes by Attribute, Bulk
Submission, and Bulk Transfer File Detail, you may click on any of the choices to make

your selection.

.FACTS Il CLIENT BULK

e Yiew Toolz “Window He
T AHME® WG
%, PreparerlD: TTURNER

o Contact [nformation

Download SGL Data
Download MAF D ata
- Upload BULEK D ata File
Processing " indow

ieference Data

Click Here

36
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File ‘iew Toaolz ‘Window He

T | RO ®E

B PreparerlD: TTURNER

- Contact |nfarmation

----- Download SGL Data
Download MAF D ata
- Upload BULK, Data File
----- Praceszing "Window

g-----.-'l'-.lln:nwahle SGL Attributes
Bulk. Subrizzion
i Balk Trangfer File Detail

Theze options are retumed
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Chapter 8 - Client Bulk Reports

Client Bulk Reports

The Client Bulk System contains two kinds of reports: ATB (Adjusted Trial Balance) Reports
and Summary Reports. The ATB Reports consist of the FMS 2108 Report and enhanced SF

133 Report. The SF 133 is used as the basis of the audited Statement of Budgetary Resources
and the FMS 2108 is used as the basis of the Treasury Combined Statement. The second type

of report, the Summary Reports, consists of the TAFS Summary Report and the SGL

Attribute Error Report and provides a summary of the data that was just uploaded via the
Client Bulk Application. Unless the Summary Reports are saved prior to closing the Client
Bulk Application, they can not be viewed again.

To print Client Bulk reports

1. From the File menu, select Print. The
FMS 2108 and SF 133 Reports can
also be printed by clicking the Print
and Print Setup buttons located on the
bottom of each report.

2. On the Print to File window, select

your print options and then click OK.

To save Client Bulk reports in PDF

[ESIFACTS L1 CLIENT BULK - Print to File

r-Information

Prirter: [ HPSSI_9E on C:iDocumerts and Seti (il

Copies T B

~Page Range

& Al
€ Current Page

|
Cancel d

Printer |

I\#| Goflate Copies

€ Pages: |

Enter page numbers ancior page ranoes separsted
by commas. For example, 2,5,8-10

Print IAII Pages in Ranos |

To select a
different
printer, click
Printer

1. From the File menu, select Save As » Using PDF Acrobat format. The FMS 2108 Report
can also be saved in PDF by clicking the save button located on the bottom of the Report.

save the file, type a file name, and then click Save.
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8.1 ATB (Adjusted Trial Balance) Reports

The FMS 2108 report, “Year-End Closing Statement” and the SF 133 Report on Budget
Execution (SF 133) can be accessed upon entry to the Client Bulk System.

To access the ATB Reports

There are three ways to access the ATB Reports:

1. Click ATB Reports under the Reports menu located on the Menu bar, then select
the 2108 Hardcopy Report or SF 133 Hardcopy Report.

2. Click ATB Reports located on the tree view, then select the 2108 Hardcopy
Report or SF 133 Hardcopy Report.

3. Click the 2108 or 133 buttons located on the Tool bar.

Click ATB Reports under the Reports

menu located on the Tool bar, then
Click the select either 2108 Hardcopy Report or
2108 or 133~ 133 Hardcopy Report.

button to
dlsplay the ! FACTSII CLIENT BULK v3.04a - [Logon ID: YCMB40 QTR 2 (06/2003) (Window: OPEN) - Window ends 12/24/03 18:00:00 in EDT time. 39 da...
Reports. NdFi= view Tooks
&~ %¢ B
; - Contact Infomation
Click ATB Reports - Download SGL Dala
located in the i~ Download MAF Data
N - Uplosd BULK Data File
tree view, then L Piocessing Windon
EI-Reference Data
select 2108 © Al SGL Atibes
¢ Buk Subr
Hardcopy RepoMt;;ﬁ‘iﬁe
or 133 Hardcopy .
{2108 Hardeapy Repart
Report. . 133 Hadcopy Fiepot
... Change Passward

8.1.1 FMS 2108 Report

To see the FMS 2108 Report

1. Select the 2108 Hardcopy Report and the following window will appear. Once you
have selected a month and year and entered a Department Regular and Main Account
Number, click Create to display the report.

Enter a

By 2108 XWALK REPDRT Department
Regular and

i Main

number

Chick hese to vee prepares_id

| Cancel |
Use the arrows to select Click the Create button to
a month and year. display the report.
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& FACTS I

IDSURTI  DAWID SURTI

‘Year-End Closing S

Chapter 8 - Client Bulk Reports

Quarter: 4 Year: 2002

(202)-366-0274

[DOTYSECRETARY OF TRANSPORTATION FEDERAL TRANSIT ADMINISTRATION
BoRzOSH

Department of the Treasury Financial Management Service

CONTEACT
anj

Tostclosing
Duerpended Bal

Other
Awthorizations

[_[51x]

FMS Form 2108
w3103

Ceutifier Info -

m (2) (Cade 00) ) (0] (1) (Code H1)
63 X 0305 000 000 O
Reported On 983.13) 983.1: 98313
118102 18:04:41 ‘ ‘ ‘ ‘
ISuh Total: 38513 o.00 0.00 35315 .00 0.00 6.00 000 000 35313
[Total Dept: 38313 000 .00 38315 00 0.00 5.00 000 000 38315

Pursuant to authorky vested in me, |transmitted to the Financial Management Service of the Department of the Treasury, by

GDANIEL electronic means, my certification that the obligation balances in sach appropristion account of the agency reflect proper existing
ohligations and that expenditures from the accourt since the preceding review wers supported by a proper obligation of funds
Page 1 of 1 and otherwise meet the criteria of 31 USC 1501(4). In doing so | submit my electronic cerification.
Page Up - G Printer Selup Frint e
Page Down -
e e —————————————————————————————————————
[Froady

Use the arrows to scroll
up and down the report:

Page Up -
Page Down -

Click the Save button to
access the Print dialog box
where you can chose to save

the report as a PDF file.
8.1.2 SF 133 Report (enhanced version)

To see the SF 133 Report

The Printer Setup button takes you
to the Printer setup where you can
change the printer to which you print.

The Print buttn will print the
current report and the Close
button will close the current

rennrt

1. Select the SF 133 Hardcopy Report from the Treeview (the report can also be accessed
via the Menu Bar or Toolbar) and the following window will appear.

Use the arrows to

select a month and
year.

Regular

Wﬂf 2p03 Department

Main
Account

—ha

-

|  06/2003

Type of Status Code for the report
|Editing Symbol =]

/

Pending Certification Symbol|

ER

0390

Uravailable datal Fleas
try another . (Code:

LCreate |

Select the status of the symbol(s) you
would like to display
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Click the Create
button to display
the choices for the
data displayed in
the report.
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4.

If the TAFS is

Select a month and year by using the arrow buttons and entered a Department Regular
and Main Account Number. From the drop-down menu, you may also select the status of
the Symbol(s) you would like to display in the SF 133 report. Once you have completed
all the entries click the Create button.

Once the Create button is clicked, FACTS II displays a window containing a list of TAFS
which can be reported. The list consists of unique TAFSs, which include fiscal year. In
addition, the list will specifically identify Cohort Year, if applicable, for report
generation. See the screen below.

Click this line

to create a

report Wlth \ FMS5.133 REPORT

ALL TAFS. ul Report by TAFS | Report by TAFS and Cohort Year
Create Report for - All TAFS |

Select one of Create Report for - 12 X 4158 ACARROLL | 00

these TAFS to Create Report for - 12 X 4158 ACARROLL | 01

create a report Create Report for - 12 X 4158 ACARROLL | 02

that displays Create Reportfor - 12 X 4158 ACARROLL | 03

data only on

the selected

TAFS.

Click any of these lines
to display the report
by cohort year.

Select one of the lines above and the SF 133 Report will appear as shown below.

The new SF 133 displays the
tus of the TAFS

St

i SF 132 Report on Budaet E M d Budgetary R age 10 =
certified, the name, ﬂ'" enl):pal:n:nl of the Treasury Financial’Mnanagemenl Service Poge fof 2

telephone number)
and email address
of the certifier will
appear.

Report Run On: 1116103 09:43:04
(In dollars and cents)

Treaswry Account: 14 0203 1036 000 Fiscal Year 0203 4 th Quarter, Fiscal Year: 2002 Status: Reported On
gency : Departaent of the interior Bureau : Mstional Pank Service OWMB Account - 010 29 1036 Operation of he national park systen
i D FRIENDEA Frst hme © PATRICH Last Mare . RIENDEAY Fhoce #© 734878308 £ Ewad . pal_nendead@es 00

Prepamr I0: TMEARA  Frst (Bre @ THOMAS (358 (Bae - WEARE Phome 8 ¢ 7009679093 B, Emall - Hhomas_sedrm @s gov

BUDGETARY RESOURCES
1. Budget authority:
moegpropristion . $72,640,000.00
8. Bomowing autherity
C. Contract authority
O. Mettransters (For (3 ($142,097.00)
E. Dther

v

Unobligated balance:
. Brought foruard, Detaber 1 (4 or-)
8. Net transfers, balances, actual (+ or)

. Articipated transfers, balances (4 or -)

@

Spending authority from offsetting collzstions gross):
A Eamed
1. Collected
2. Receivable from Federal sourses
8. Change in unfilled customer orders (1. or -J
1. #dvance received
2. Without adwance from Federal sources
C. Aeticipated for rest of year, without adwance
0. Transfers from trust funds:
1. Collected
2. foticipaed
4. Recoveries of prior year obligations
. forual
B, Anticipated
5. Temp not available pursuant to Public Law ()

-

Parmanently not available:
. Canellations of expiredino-year acets ()

8. Enacted rescissions ()

C. Capital transfers and redemption of debt (-)
0. Other authority withdraun ()

E. Pursuant to Public Law ()

F. falicipated rest of year ()

[
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Clicking the Line 7 and 11 ,The Printer Setup button takes you to
button creates a report tha the Printer setup where you can change
compares lines 7 and 11, the printer to which you print or choose
which must be balanced. to save the report as a PDF File.

_ Line F) and 11 L Mew Repart | Frinter Setup \F'rint Cloze I

The New Report button takes you to the The Print button will print the current
previous screen where you can select ALL report and the Close button will close
TAFS, one specific TAFS, or data by cohort the current report.

year for the data displayed in the report.

4. Inthe SF 133 Report, the Total budgetary resources (Line 7) and Total status of
budgetary resources (Line 11) should be equal. The new version of the SF 133
Report allows you to compare the two lines more easily. Simply click the Line 7
and 11 button and the two lines will display consecutively highlighted in yellow.
Refer to the screen below.

4

5F 133 Report on Budget E tion and Bud v Resources Page 10f1
ﬁ'" Department of the Treasury Financial Management Service Report Run On: I6/03 09:45:38

{In dollars and cents;

Treasury Account: 14 X 1036 000 Fiscal Year X 2 th Quarter, Fiscal Year: 2002 Stetus: Reported On
Agency : Cepartuent of the Intedor Bumay © Natinns! Padr Service  CVE Account © 070 24 1036 Cperation of the natinnal pads systes

Cortifier 10 PRIENDEA Fred Mame . PATRICIA las hdme © AIENDEAU Phose # ;1 FO3JEFA208 Ext. Email ; pat_remdea@nar.goy
Pregarer W0 LBNSON Frst Adae - U0 (ast Mbme © WILSON Proce # @ POSHEPI0T Ext. Emiail : Nacla_wilsoni@ips gov
$36,934,413.11
$36,934,113.1

7. Total budgetary resources

Note: The FACTS II Client Application offers users the ability to run the new version of the
SF 133 Report or the old version of the report. You are encouraged to run both versions of
the report to compare and contrast the differences in functional capabilities between the two
versions of the report.

8.2 Summary Reports

After you upload the bulk transfer file, you see the following reports on the Report tab:

m  The TAFS Summary Report
m  The SGL Attribute Error Report

Y

w4 Note: When you upload your bulk transfer file, the Input Information, Report, and

Reference Data tabs appear on your window. After you upload the file, the TAFS Summary
Report appears on the Report tab. DO NOT close the window until you print or save the
reports you need. You can select each tab to view the information, but if you close the
window to return to the menu tree, you can no longer see the reports for the TAFSs you
previously uploaded.
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To see a summary report

m  After you upload the bulk transfer file, on the Report tab, select a report from the Select
Report Form drop-down list.

[SIFACTS IT CLIENT BULK

File ‘“iew Report window Help

| GE®-E BH- 3528 X|
Select a report =
ﬁ.om the dr‘Op BipreparerID: MMURPHY (FINANCIAL MANAGEMENT SERYICE.DEPARTMENT OF THE TREASURY) Fiscal QTR: 3 (09/2001) (OPEN)
down list 2y Input Information Zh Report |'@ Reference Data
kFAFS Surnmary Report j Select Report Form
SGL Attribute Error Report
TAFS Detail B

8.2.1 The TAFS Summary Report

The TAFS Summary Report summarizes the TAFS that pass and fail the edit process. In the
detail section, you see only one TAFS for each group. For example your bulk transfer file
may include five records for one TAFS, if one of those records fails an account attribute edit,
the program rejects all five of the records for the TAFS; however, you see only one
occurrence of the TAFS on this report.

This report automatically appears after you upload the bulk transfer file.

BR. FACTSII CLIENT BULK v3.04a - [Logon ID: KBEIMEL QTR 3 {19/2003) (Window: OPEN) - Window ends 10/29/03 00:00:00 in EDT «i... [fj=] B

TY Ele Miew Tooks Report Window Help == x|
|wwEH = @ |rag? e x|
@, Inputinformation =% Report |E| Reference Data |

TAFS Summary Report ~ | Select Report
Department of the Treasury & Date Prirtect 0924

The top of the Financial Management Service ""_’ s 1

TAFS SUMMARY REPORT

report displays
Input Bulk filename: CATEMPIDEY _THAPNIAROZ08_NOMNXYEAR_73ROWS_STAFS SEPO2 THT
Summary Input ronw totat i Total TAFS thet passed both Attribute Edit Rule: o
i 1 Input TAFS total 14 Total TAFS that failed hoth Attribute and Edit Rule: 14
information Processing start 0812952003 12 50:22 PM Total TAFS that failed Attribute (Edit Rule was skipped): 14
Processing complets time: 08/29/2003 125237 PM Total TAFS that passed Attribute but failed Edit Rule: (]
Processing prefersnce; HOT_POST_F2_OHLINE Total TAFS that pazsed Attribute but failed Ecit Rule and Posting to FACTSI Online for edting:. 0

Look here fOI’\ SUMMARIZED STATUS RESULT FOR THE UPLOADING TAFS

TAFSs that TS TAFS symbol Freparer | Certifier | SGL Attrio| Acct Edit|  Descriptive 1
D D Check | Check | Validstion Resul(s)
P Resut | Result
failed
attributes 2 > 72 - 000401000-000-0-0 (200306)  TWAPNIAR  DOSTERME  Faled N4 TAFS Symbol rejscted! TAFS does not match records in £2_mat tabls for this Quarte
edits 3 > 7 TE-0400-000-000-0-0 (2003/0E)  TVAPNIAR  DOSTERME  Faled W TAFS symbol refected] TAFS daes nol match records n £2_mf table for this Guarts
B 72 - 99.0401-000.000-0-0 (2003M06)  TWARMIAR  DOSTERME  Failed NiA TAFS symbol rejsctec! TAFS does not match records in 12_mat table for this Quarte he bottom
(1 s > 72 -0001-1007-D00-000-0-0 (2003M08) T¥APHIAR  DOSTERME  Faled N TAFS symbol refected TAFS does not match records in 2_mat table for this Quarte of the report
Each line / 6 > 72 -0102-1007-000-000-0-0 (200305) TWAPNIAR  DOSTERME  Faled N4 TAFS symbol rejected! TAFS does not match records in f2_maf tabls for this Quarte .
T > 72 -0203-1007-000-000-0-0 (2003B) TVAPNIAR  DOSTERME  Faled N4 TAFS symbol rejcted TAFS does not match records in £2_mat table for this Quarte dlsplaYS
represents a” Of s > 72 -0203-1035-000-000-0-0 (2003M08) TWAPHIAR  DOSTERME  Failed Net TAFS symhol rejected! TAFS does not match records in 12_maf table for this Quarte deta"ed
i o > 72 -0206-1000-000-000-0-D (2003B) TWAPNIAR  DOSTERME  Faled N4 TAFS symbol rejected! TAFS does not match records in £2_mat table for this Quarte . -
the transaction s l s ymbe i = information.
) o > 72 -0793-0400-000-000-0-0 (2003M0E) TVAPHIAR  DOSTERME  Falsd M4 TAFS symbol rejected TAFS does nof match records in 2_mef table for this Quarte
details for one
FMS.IR.AWS0.FRE - FACTS Il Client Bulk - TAFS Summary Report -
TAFS 4 | D
Ready A
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8.2.2 The SGL Attribute Error Report

All records that fail any SGL account attribute appear on the SGL Attribute Error Report.

ES FACTS IT CLIENT BULK
Fie View Report Window Help

[_[5]x]

[mnen @ = 8- 822 e| %] Select a
!}lPrepar:rlD: MMURPHY (FINANCTAL MANAGEMENT SERVICE.DEPARTMENT OF THE TREASURY) Fiscal QTR: 3 (09/2001) (DPEN) .
4 Input Information Report |@ Reference Data search Optlon
[SGL Attibute Enor Report 7] Gelect Report Fom Search Options form the
Department of the Treasury - drop'dOWn
Financial Management Service m'_’ Yiew Error Records Only list

SGL ATTRIBUTE ERROR REPORT

44

Reported TAFS D SGL | Preparer || Certifier | RptFiscal | Error Descrigtion
Line ho Acst ) D VearMarth
2 G5 .0001.0401-000-000-0.0 1610 MMURPHY  MHON 200108 Invalid Belance_code - Should be '8 ar 'E' - Error Line: 2 - Input Dates "
195 -0001-0401-000-000-0-0 1610 MMURPHY  MHON 200108 Inwalid gov_code! - Should be & F - Error Line: 2 - Input Data: " *
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abbreviations, 5

accounting edits, 17

acronyms, 5

allowable SGL attributes by attribute, 20,
22

Attrib Check Result column, 18

attributes, 9, 16, 18, 19

Bulk Indicator column, 16
bulk processing cycle, 4

C

Category B records, 22
contact information, 7, 11
context sensitive help, 6

D

definitions, 5

downloading
MAF data, 11
SGL data, 9

edits
accounting, 17
initial, 15
SGL account attributes, 16

F

footnote records, 22
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H

help, 6

how the bulk file is processed, 15

how to handle SGL account attribute
errors, 17

I

initial edits, 15

input file format, 22
Input Information tab, 13
introduction, 1

L

log on
to the Client Bulk program, 1

M

MAF

definition, 5

downloading, 11
main Client Bulk window, 3
master account file records, 21, 22
menu tree, 3

P

user ID, 2

PDF, 26

Portable Document Format, 26
processing cycle, 4

processing window information, 22
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Q

quitting
the Client Bulk program, 3

R

reference data
allowable SGL attributes by attribute,
20,22
input file format, 22
master account file records, 21, 22
processing window information, 22
SGL account attributes, 19, 22
view uploaded Cat B records, 22
view uploaded footnote records, 22
view uploaded status by TAFS records,
22
view uploaded transaction records, 22
reports
SGL Attribute Error Report, 18, 20, 25,
27
TAFS Error Detail Report, 18, 20, 25,
27
TAFS Summary Report, 13, 18, 25, 26
research SGL account attribute errors, 18

S

SGL
definition, 5
downloading, 9

SGL account attributes, 9, 16, 18, 19, 22
SGL Attribute Error Report, 18, 20, 25, 27
starting

the Client Bulk Program, 1

T

tabs

Input Information, 13
TAFS Error Detail Report, 18, 20, 25, 27
TAFS Summary Report, 13, 18, 25, 26
terms, 5
testing, 2

)

uploading
the bulk data file, 13

\"/

view
uploaded Cat B records, 22
uploaded footnote records, 22

uploaded status by TAFS records, 22
uploaded transaction records, 22

w

welcome, 1
windows
main Client Bulk, 3

Index
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